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IRS service center to mary.g.kruemmel@irs.gov no later than the date specified in the schedule. Postage summary reports 
must show the GPO jacket number; the number of pieces and cost of Carrier Route, 3/5 digit, and Basic broken out by 
Service Center and the grand total, in a format similar to the one shown in Exhibit 9.  The reports are  to be submitted after 
the mail tapes are prepared following NCOA processing. 
   
    1.6 Shipping Notification: Contractors must submit shipping notification on the final day of shipping.  Email  the 
notification to mary.g.kruemmel@irs.gov.  Contractor must also submit a load plan for each shipment and copies of the 
8125’s. 
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         IRS Form 13456, IRS Publishing - Postage Report in a fillable PDF file format and IRS Form 13456-A, IRS 
Publishing Postage Statement - FAX Cover Sheet, in a fillable PDF file format to be furnished to the contractor. 
���

�+� Furnished by Contractor: 
 

     The contractor is required to have Internet access provided through an Internet Service Provider (ISP), an email 
account and a web browser equivalent to Internet Explorer 6.0 or Netscape 4.0.  The contractor is also required to 
have Adobe Acrobat 5.05 (or higher) software (not Adobe Reader).  The contractor must furnish an email address for 
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the IRS to email the forms mentioned above. 
 
    The contractor is required to complete and submit Form 13456 via email to the IRS within three days of the barrel 
stamp date on the postage statement. Form 13456 is provided as a fillable PDF file. The IRS will complete the top 
portion of the form prior to emailing the form to the contractor.  The contractor is responsible for capturing five data 
elements from every postage statement (i.e. USPS Form 3602, 3602-R, 3600).  The contractor is responsible for the 
accuracy of the information returned to the IRS. If there is any information missing or incorrect, please contact Gayle 
Kruemmel at 202-622-8851.    
 
     The contractor must update the Electronic Form 13456 and submit via email to IRS at postage@publish.no.irs.gov 
 and also to mary.g.kruemmel@irs.gov within three business days of the barrel stamp date on the postage statement. 
Any delay or missing input could result in delay of payment. 
 
    All  Postage Statements (i.e. USPS Form 3602, 3602-R, 3600)  must contain the IRS Agency Cost Code “67039” in 
the “Federal Agency Cost Code” box.  The GPO Jacket Number must be included in the mailer information located in 
the upper portion of the postage statement. 
 
    Faxing USPS Postage Statements:  In addition to emailing a completed Form 13456, the contractor is also required 
to FAX all associated postage statement forms to the IRS.  The contractor is required to FAX only the postage 
statement forms (i.e. USPS Form 3602, 3602-R, 3600) that have been barrel stamped by the postal service to 1-267-
295-7877 (not a toll free number) and also fax to Gayle Kruemmel at 202-622-4139.  The first page of every FAX 
sent to the IRS must be a fully completed IRS Form 13456-A.  The number of pages faxed may not exceed 32 pages 
in any single FAX transmission.  The form must contain entries in the following fields: 
 
     Date, Name of IRS publishing analyst, IRS requisition number, GPO jacket number, GPO Contractor number, 
Name of contractor, Contact person at contractor, Telephone number of contact person, FAX number of contact 
person, Number of pages faxed (cannot exceed 32 pages including cover sheet), and date of transmission. 
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6.4  Standard Mail:  The Postal Service will verify the total weight of the mailing. No optional mailing procedures  
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will be allowed, all mail must be weighed. IRS will not apply for plant load authorization nor optional acceptance 
procedures. The contractor must comply with all Domestic Mail Manual regulations governing use of Standard Mail (or 
parcel post, for some bulk shipments).  The IRS will obtain the bulk mail permit for this mailing.  All stamped PS Forms 
3602, with the IRS Agency Cost Code 67039 in the appropriate box, must be faxed as indicated in Section 2.2 of this 
contract and must be completed by the date in the schedule for each truckload shipment leaving the plant.     
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Due to the IRS’s 100% delivery requirement, Optional Mail procedures that do not weigh pallets of 
mail are not allowed or authorized. 
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